DUTCH FORK CHURCH

Children’s Ministry Coordinator
Dutch Fork Church (Irmo, South Carolina)

POSITION SUMMARY

Our church is seeking a part-time Children’s Ministry Coordinator who is passionate and called by God
to children’s ministry and desires to create a safe, joyful, and well-prepared environment where
children can grow and feel God’s love. This position will focus on welcoming children to Jesus
(Matthew 19:14), teaching them God's ways (Proverbs 22:6), seeing their inherent worth (Psalm
139:13-14), and empowering them to praise God (Psalm 150:6).

KEY RESPONSIBILITIES
Weekly Preparation:
e Ensure classrooms are ready and safe on Sundays and Wednesdays and curriculum is distributed
and supplies are available.
e Ensure children’s areas are maintained and sanitized to respect the shared spaces with the
preschool and provide a safe environment for children.
Events:
* |ead the planning and logistics for Vacation Bible School, including volunteer coordination, supply
management, scheduling, and family communication.
e Oversee and assist with major children’s events (e.g., Fall Festival, Christmas and Easter activities.
e Coordinate with the correct resources and staff members to promote children’s events via church
slides, social media, and church website.
Volunteers:
e Recruit and schedule volunteers to serve in classrooms (nhursery through elementary school).
e Encourage a culture of safety and ensure background checks are completed for all volunteers.
Hospitality and Administration:
e Serve as the primary point of contact for volunteers as well as parents.
e Welcome families and children on Sundays and Wednesdays and special children’s events.
e Communicate effectively with children and parents as well as volunteers, offering encouragement,
direction, clarity and support.
e Coordinate with church staff, including the Senior Pastors, Church Secretary, and Preschool and
Primary School Director, for facility needs, scheduling, or communication materials.
* Maintain basic attendance records and volunteer team contact information.
e Communicate with the Senior Pastor regarding curriculum decisions, ministry concerns and event
planning alignment.

ESSENTIAL REQUIREMENTS
e A growing relationship with Jesus Christ
e A heart for supporting ministry to children and families
e Minimum of 3 years of related experience
* |eadership experience in working with children’s ministry
e Strong organization, delegation, and communication skills

APPLY
Interested candidates are invited to submit a resume to: abigailmize99@gmail.com.




